
 

Add a Program 

 

 
 

Enter the NDFoods System 

 

 
 

Click on “Sponsor Profile” 

 

 
Click on “Add a Program”. 

 

 



 

 
 

Select from the available programs by checking the box and click “Add”. 

 

 
 

Click on the link for the new program added to view and update program details. 

 

 
 

For each program, the information required will be different.  Complete and download or attached the 

necessary forms or check the box that indicates they will be delivered. 

 

 

 

 



 
 

Before submitting the new program to DPI for approval, the user must add sites and individuals 

associated with the new program.  Click on the Sites tab to view current sites. 

 

 
The user may choose an existing site to add the new program to, or add a site.   

 

 
 

Select a program by checking the box next to the program name. 

 

 

 

 



 
 

Verify the site information and click “Save” 

 

 
Click on the Individuals tab to add an individual to the new program. 

 

 
Click “Edit” next to the appropriate individual. 



 
 

The system will display the roles held by the individual.  Click “Edit”. 

 

 

 
Review the individual information and click “Continue”. 

 



 

 
 

Complete the necessary program and site information and click “Save”. 

 

 
 

Once all of the information has been completed, click on “Submit New Program(s) to DPI”. 

 

The information has now been sent to DPI for approval. 


